SAMPLE TEMPLATE
COVID-19 LETTER TO PARENTS
[bookmark: _GoBack]Note: This is a sample template only. Ministry leaders/pastors are welcome to modify the text to best suit the needs of the parish community.

(Parish letter head with contact information)

(date)

Dear Parents,

(name of parish) wants to assure you that, guided by the Diocese of Honolulu, we have been monitoring the COVID-19 situation and have taken steps to keep your health a priority.  As of this writing, Bishop Larry Silva has not required parish programs to be suspended or canceled.  We will notify you should a new directive be issued.

COVID-19 guidelines regarding the celebration of Mass are being followed. In addition, we have been proactive in addressing our sanitation procedures throughout the parish property, taking steps to sanitize high-contact items (chairs, tables, pews, handrails, doorknobs, etc.) throughout the day and after every event.  

Help us practice prevention:

· Keep your child home if she/he or household family member has a cough, sore throat, fever or any flu-like symptoms;
· Wash hands often with soap and water for at least 20 seconds;
· Avoid touching your eyes, nose, and mouth with unwashed hands;
· Cover your cough or sneeze;
· Clean and disinfect frequently touched objects and surfaces.

Until further notice, should you travel, notification must be given to us if you are traveling to any of the Level 3 or 2 countries listed by the CDC.  Please click on the link for further information on Level 3 and 2 countries.  https://health.hawaii.gov/docd/advisories/novel-coronavirus-2019/  Your child’s return to the religious education program will be based on CDC protocol as well as a doctor written notice.

Should the Hawaii State Department of Health require school closures, we will follow suit, informing you through either email, text or phone call.   

During this time of uncertainty, be assured of our prayers and efforts to prevent the spread of the novel coronavirus.  Contact the parish should you have questions or concerns.  And let us often recite the prayer offered by His Holiness, Pope Francis, during the Wednesday audience held on March 11, 2020:  
O Mary, you always shine on our pathas a sign of salvation and of hope.
We entrust ourselves to you, Health of the Sick,
who at the cross took part in Jesus' pain, keeping your faith firm.
You, Salvation of (Your) People, know what we need,
and we are sure you will provide so that, as in Cana of Galilee,
we may return to joy and to feasting after this time of trial.
Help us, Mother of Divine Love, to conform to the will of the Father
and to do as we are told by Jesus, who has taken upon himself our sufferings
and carried our sorrows to lead us, through the cross,
to the joy of the resurrection. Amen.
 
Under your protection, we seek refuge, Holy Mother of God. 
Do not disdain the entreaties of we who are in trial,
but deliver us from every danger, O glorious and blessed Virgin.


Yours in Christ,
(signature)

